
 

Users and Responsibilities Report (UFS)  

The Users and Responsibilities Report (UFS) is available on request from the UFS Enquiries 
Key Contacts can ask for a report that shows Active Accounts, or both Active and Disabled accounts. 

Example: Report showing both Active and Disabled Accounts (disabled account highlighted for this example). 

 Distribution list = Authorised Key Contacts 

 User Department – AG_Finance, these are audited centrally but departments can question the access. 

 Position – this is the Purchasing Position or limit held by the user and will appear against each responsibility that user holds 

 Resp End Date – forward end date supplied by Key Contact. 

 

To update Key Contact information please email ufsenquiries@admin.cam.ac.uk 

To add, amend or remove access please use the online form as normal 
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